DETERMINATION TO RATIFY UNAUTHORIZED COMMITMENT

FAR 1.602-3

Part I.   Background (to be completed by the individual who committed the unauthorized act):

Unauthorized Commitment by (name of the individual who committed the unauthorized act):

1.  Location:

2.  Supply or Service that was Performed:

3.  Contracting Office:

4.  Unauthorized Commitment Amount:

5. Vendor Name, Address, and Phone Number:

6.  Contract Number: (N/A or include contract number if the actions is against an existing

contract):

7.  Performance/Delivery Date:

8.  Reason for Unauthorized Commitment/Statement of Facts and Circumstances: This

should be a complete and concise description of the events related to the commitment.

Provide all relevant details, including why normal procedures were not followed, attempt sto resolve the unauthorized commitment prior to requesting ratification, the bona fide Government requirement necessitating the commitment, and the government benefits received.  Please attach all relative documents to include orders, invoices, and emails evidencing the transaction.
___________________________________

__________________________

(Name and Signature)    



Date

Part II.   To be completed by Supervisor:

1. Statement of Facts and Circumstances: (to include action and/or disciplinary action taken to ensure a reoccurrence does not take place.)

___________________________________

___________________________

(Name and Signature) 



Date

Part III. To be completed by Resource Manager:

I certify funds were available at the time the commitment was made, and that funds are/lare not

available if the above action is ratified.

_____________________________________

__________________________

(Name and Signature)                                                             Date

Part IV. Determination in Accordance with Information Required by FAR 1.602-3 (To be

completed by the Contracting Officer):

1. Services/supplies have been provided to and accepted by the Government, or the

Government otherwise has obtained or will obtain a benefit resulting from performance

of the unauthorized commitment.   Yes/No

2.  The ratifying official has the authority to enter into a contractual commitment.


      Yes/No

3.  Resulting contract would otherwise have been proper if made by an appropriate contracting officer. Yes/No
4. The contracting officer reviewing the unauthorized commitment has determined that the price is fair and reasonable.  Yes/No

3. The contracting officer recommends payment.. Yes/No

5. Funds are available and were available at the time the unauthorized commitment was

made. Yes/No

6. The ratification is in accordance with all limitations described under agency procedures.  Yes/No

Based on the information contained herein, ratification of this unauthorized commitment is

Recommended/Not Recommended.

________________________________________

________________________

(Contracting Officer's Name and Signature) 


Date

Part V.   To be completed by the General Counsel:
Based on the information contained herein, ratification is/is not considered legally sufficient.

________________________________________

__________________________

(Name and Signature) 




Date

Part VI.   To be completed by the Business Deputy, Defense Contracting. (actions <$10,000)
:

Based on the information contained herein, I recommend that this commitment be ratified. The

purchase, if properly executed, would have been valid and benefit was received by the

Government. Prices for this ratification are considered fair and reasonable.

Recommended/Not Recommended

_________________________________________

___________________________

(Name and Signature)                                                             Date

Part VII.  To be completed by the Head of the Contracting Activity. (actions >$10,000)

 Pursuant to my authority under FAR 1.6, the above unauthorized ratification is:

APPROVED/NOT APPROVED

_________________________________________

_____________________________

(Name and Signature) 




Date

