DEFENSE SECURITY COOPERATION AGENCY


WASHINGTON, DC 20301-2800

                 Reply to the 

                      Attention of:
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DBO-CON                                                                                                                                        (DATE)
201 12Th Street, South
Suite 203

Arlington, VA 22201

(NAME, POC, ADDRESS OF CONTRACTOR)
SUBJECT:  Stop-work Order, HQ0013-XX-X-XXXX
Dear (NAME OF CONTRACTOR POC)
     In accordance with FAR Part 42.1303, and FAR Part 52.242-15, the Defense Security Cooperation Agency (DSCA) hereby directs (NAME OF CONTRACTOR) to stop-work on Contract HQ0013-XX-X-XXXX, for (DESCRIPTION OF EFFORT).  (EXPLAIN IN THIS SENTENCE THE REASON FOR THE STOP WORK).

 Therefore, (NAME OF CONTRACTOR) shall cease all services and the ordering of supplies in support of (DESCRIPTION OF EFFORT) and shall cease incurring any costs under this contract including but not limited to (CONTRACTOR NAME) indirect costs.  Any and all subcontractors shall be notified immediately that a stop-work order has been issued to the prime contractor.  

     The stop-work order shall remain in place until (FILL IN DATE).  As soon as feasible and prior to the expiration of the stop-work order, appropriate action shall be taken to terminate the contract; cancel the stop-work order; or extend the period, if necessary.

     Should (NAME OF CONTRACTOR require additional information in regards to this stop-work order, do not hesitate to contact (NAME, PHONE, AND EMAIL OF CONTRACT SPECIALIST).  





Sincerely,






Business Deputy 
                                                                        Defense Contracts
