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Accepting a Destination/Destination Combo 


Overview The Combo selection should be made when an invoice and receiving report 
are required and inspection and acceptance sites are both destination. 

Acceptance Follow the steps below to accept a Destination/Destination Receiving Report. 
Procedure 

Step Action 
1 After Logon, click on the [+] symbol located next to the Acceptor 

role in the left sidebar menu. 

2 Click Access Acceptance Folder. 

3 Select a valid DoDAAC from the DoDAAC drop down menu. 

Important! The DoDAAC is a required field. Select an 
appropriate DoDAAC from the drop down menu. 

All other fields in the Search screen are optional. A user can enter 
in a much or as little information to narrow their search. 

Note: See “Searching for Active, Achieved, Or Contract Review” 
section for more information on using the search screen. 

Continued on next page 
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Accepting a Destination/Destination Combo, Continued 

Acceptance Procedure (continued) 

Step Action 
4 Click the Submit button. 

5 Click on the desired Shipment No to open the document. 

Note: See “Description of Columns Heading” section for more 
information on the Columns.  

6 Review the data on the Header tab. 

Continued on next page 
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Step Action 
7 Click the Line Item tab and review the data. Enter ACRN, SDN 

and/or AAA data if required. 

Note: If there is an Inspector in the workflow you will not have 
the capability to add “Qty Accepted”, only to view the 
information. 

8 Click in the Qty. Accepted field for each CLIN (Item No.) and 
enter the Qty of accepted goods/services. 
• The Qty. you are accepting may be less than the quantity 

shipped. 
• The Line Item Amount will be adjusted on the Line item page 

and on the Header page. 

Accepting a Destination/Destination Combo, Continued 

Acceptance Procedure (continued) 

Continued on next page 
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Accepting a Destination/Destination Combo, Continued 

Acceptance Procedure (continued) 

Step Action 
9 Review the Addresses and/or Misc. Info tabs as needed. 

10 Click the Header tab and scroll to the bottom of the screen. 

11 Click the checkbox CQA and this will automatically enter the 
check mark in the Acceptance box. 
• Enter the Date Received (the date which you received 

goods/services.) 
• Enter the Date Accepted. 
• Click the Signature button. 

Note: If there is a Inspector in the workflow your only choice for 
the checkbox is Acceptance. 

12 Enter a password and click the Continue button. 

Continued on next page 
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Accepting a Destination/Destination Combo, Continued 

Acceptance Procedure (continued) 

Step Action 
13 Review the message and click the OK button. 

14 View the verification screen. 
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WIDE AREA WORKFLOW (WAWF) GLOSSARY 

 

CQA – Certified Quality Assurance 

Date Accepted – Date Acceptor performs acceptance in WAWF. 

Date Received – Date goods or services were received and inspected at the 
acceptance location. For the acceptance of services the Acceptor shall use the last day 
of the month in which the services were received. 

 

 

 

 

 



WAWF RESOURCES 

 

The following websites provide WAWF information and training: 

http://www.wawftraining.com/ 

http://www.dfas.mil/contractorpay/electroniccommerce/wawfgovtools.html 

 

 

If additional information concerning WAWF is required please contact your assigned 
contract team member. 
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