SOLE SOURCE JUSTIFICATION AND APPROVAL FOR FEDERAL SUPPLY SCHEDULE (FSS) PURCHASES 
>$3,000 BUT NOT EXCEEDING THE SIMPLIFIED ACQUISITION THESHOLD
FAR 8.405-6(f)
Note:  Per FAR 8.405-6(a)(2), an ordering activity must justify its action when restricting consideration to an item peculiar to one manufacturer (e.g., a particular brand name, product or feature of a product peculiar to one manufacturer).  A brand name, whether available on one or more schedules is an item peculiar to one manufacturer.  Brand name specifications shall not be used unless the particular brand name, product or feature is essential to the Government’s requirements, and market research indicates other companies’ similar products, or products lacking the particular feature, do not meet, or cannot be modified to meet, the agency’s needs.
1.  In accordance with Federal Acquisition Regulation 8.405-6(f), I hereby determine that the <insert item or service required> listed on <insert purchase request number> is available from only one source, and competition is precluded for the reasons indicated below. There are no substitutes available.

2.  This acquisition is restricted to the following source:

Company: <insert name >

Company Address: <insert address>

Company Point of Contact and Phone Number: <insert name and phone number>

3.  The <insert item or service required> is estimated to cost <insert $ amount> and is required to be <delivered/performed> by <insert date>.
     The <insert item or service required> is <insert a complete description of the item or service required>.
4.  [Insert one of the paragraphs listed below, depending on the justification]
     Because of the urgency of this requirement, only one source will be solicited. The <item/service> must be <delivered/performed> by <insert date>. This office became aware of the requirement on <insert date>. If the required <delivery/performance> date is not met, <insert a specific statement of the impact on government operations, financial or otherwise>.

[OR]
.
    Specific characteristics of the <insert item or service required> that limit the availability to a sole source are <insert characteristics, such as unique features or function of the item>. Only this suggested source can furnish the requirements, to the exclusion of other sources, because <describe the reasons and market research efforts  in detail>.
5.  Check and fill in all that are applicable: 

· The material or service must be compatible in all aspects (form, fit, and function) with existing systems presently installed. The current equipment is <insert description of current equipment>, and the new item/service must coordinate, connect, or interface with the existing system by <insert description of how the new item/service must coordinate or interface>.

· A patent, copyright, proprietary data, or licensing agreement limits competition. The proprietary data are described as follows:


<Insert description>
· These are "direct replacement" parts/components for existing equipment.


· Other information to support a sole-source buy: 

      <Insert any additional information that supports this sole-source acquisition>
CERTIFICATION

I certify that statements checked and information provided above are complete and correct to the best of my knowledge. In accordance with FAR 8.405-6(f) ,the processing of this sole-source justification precludes the use of full and open competition. 

________________________________________

_____________________

<Insert Name>







Date

Project Officer

________________________________________

_____________________

<Insert Name>







Date

Contracting Officer

